
 

**dq'ky lgk;h deZpkfj;ksa dh n{krk  ,oa O;ogkj dkS’ky of̀}  gsrw** rhu fnolh; izf’k{k.k dk;ZØe 

dk;ZØe funs’kd  %  MkW- dqynhi flag funs’kd] Hkk-d-̀vuq-i-jk-ik-vk-la- C;wjks] ubZ fnYyh 

dk;ZØe leUo;d   %  MkW- ,l- ds- dkSf’kd] iz/kku oSKkfud ,oa uksMy vf/kdkjh] ekuo lalk/ku fodkl 

dk;ZØe lg leUo;d %  MkW lanhi dqekj] iz/kku oSKkfud] tuunzO; ewY;kadu laHkkx 

   %  MkW- ‘ksjh jspy tSdc] ofj”B oSKkfud] tuunzO; laj{k.k laHkkx 

 

 

17 flrEcj] 2018 ¼izFke fnol½ 

vof/k fo”k; fo'ks”kK 

0900& 1000 cts iathdj.k@mn~?kkVu  l=  MkW- dqynhi flag] funs’kd Hkk-d-̀vuq-i--jk-ik-vk-la- C;wjks] ubZ 

fnYyh   

pk; 1000& 1030 cts 

1030& 1145 cts uSfrdrk] thou ewY; ,oa mPp vf/kdkfj;ksa ds lkFk dq’ky  laokn 

dkS’ky  

Jh ,s-ds- eSFkkuh] o- iz- vf/kdkjh Hkk-d`-vuq-i-- Hkk-d-̀v-la] ubZ 

fnYyh  

1145& 1300 cts ruko] le; vkSj Vdjko izca/ku  MkW- izse yrk flag] laHkkxk/;{k] df̀”k foLrkj laHkkx] Hkk-d-̀vuq-i-- 
Hkk-d-̀vuq-la] ubZ fnYyh 

Hkkstukodk’k 1300& 1400 cts 

1400& 1515 cts  Mk;jh] izs”k.k] dk;kZy;h vfHkys[kksa dk j[kj[kko  

 

Jh vo/ks’k dqekj] l- iz- vf/kdkjh]  Hkk-d-̀vu-qi--jk-ik-vk-la- C;wjks] 

ubZ fnYyh 

pk; 1515& 1530 cts 

1530&1645 cts LokLF; eqn~ns ,oa LoPNrk vfHk;ku  Jh ,l- ds- tks’kh] O;oLkk;] izca/kd] df̀”k Kku izca/k funs’kky;] 

Ñ- vuq- Hkou –I, Hkk-d`-vuq-i-] ubZ fnYyh 

18 flrEcj] 2018 ¼f}rh; fnol½ 

0930&1045 cts dk;kZy; ds Lopkfyr midj.kksa tSls dEi;wVj QksVksdkfi;j] QSDl 

e’khu] eYVhehfM;k izkstsDVj bR;kfn dk lapkyu 

Jh v:.k dqekj ‘kekZ] rduhdh vf/kdkjh]  Hkk-d-̀vuq-i--jk-ik-vk-

la- C;wjks] ubZ fnYyh 

  

pk;  1045& 1100 cts 

1100&1215 cts Hkkdv̀uqi- bZ-vkj-ih- iz.kkyh esa vkdfLed NqV~Vh] vftZr NqV~~Vh  

vkSj vU; lsok dk;ksZ vkfn vkosnu tek djus ds fy, vkWuykbu  

izf’k{k.k 

Jh jktho xaHkhj] l-eq-rd- vf/kdkjh] d̀f”k Kku izca/ku bdkbZ]   

Hkk-d-̀vuq-i--jk-ik-vk-la- C;wjks] ubZ fnYyh 

 

1215&1330 cts iz'kklfud lrZdrk   Jh ,l-ds- flUgk] voj lfpo ¼lrdZrk½  Hkk-d-̀vuq-i-] d̀f”k Hkou 

ubZ fnYyh  

Hkkstukodk’k 1330& 1430  cts 

1430&1630 cts lsok & iznÙk djus ds fy, Loa; izsj.kk ,oa ikjLifjd dkS’ky  Jh dUgS;k pkS/kjh] funs’kd ¼iz’kklu½ Hkk-d`-vuq-i- ¼eq[;ky;½]    
d̀f”k Hkou] ubZ fnYyh  

pk; 1500&1515 cts 

19 flrEcj] 2018 ¼rr̀h; fnol½ 

0930&1045 cts lsok fu;e tkx:drk& ;k=k HkÙkk@LFkkukrj.k ;k=k HkÙkk] ,oa  
dsUnzh; ljdkj LokLF; ;kstuk ykHk  

Jh foosd iqjokj] o- iz- vf/kdkjh] Hkk-d-̀vuq-i--jk-ik-vk-la- C;wjks] 

ubZ fnYyh 

1100&1215 cts lsok fu;e tkx:drk&  lsokfuof̀Ùk ykHk  Jh okein ‘kekZ] voj lfpo ¼dkfeZd½] Hkk-d`-vuq-i- 

1215&1330 cts lsok fu;e tkx:drk& lkekU; Hkfo”; fuf/k] ifjogu] x̀g fuek.kZ] 

dEI;wVj bR;kfn  HkÙks  

Jh ds-ds- ‘kekZ] ofj”B foÙk ,oa ys[kk vf/kdkjh] 

Hkk-d-̀vuq-i--jk-ik-vk-la- C;wjks 

Hkkstukodk’k 1330& 1430  cts 

1430&1630 cts izfriqf”V l= ,oa lekiu lejksg  MkW- ,- ds- O;kl] lgk;d egkfuns’kd] ekuo lalk/ku izca/ku]    

Hkk-d-̀vuq-i-- df̀”k Hkou] ubZ fnYyh ,oa MkW- dqynhi flag] 

funs’kd] Hkk-d-̀vuq-i--jk-ik-vk-la- C;wjks] ubZ fnYyh    
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Training Programme on “Enhancing efficiency and behavioural skills of Skilled Supporting Staff”  

 
Programme Director  : Dr Kuldeep Singh, Director, ICAR-NBPGR, New Delhi. 
 
Programme Coordinator : Dr SK Kaushik, Pr. Scientist & Nodal Officer, HRD  
 
Programme Co-Coordinator : Dr Sandeep Kumar, Pr. Scientist, Div. Germplasm Evaluation 
      Dr Sherry Rachel Jacob, Sr. Scientist, Div. Germplasm Conservation 
 
Venue    : Dr HB Singh Committee Room, ICAR-NBPGR, New Delhi 
 

17th September 2018 (Day 1) 
Duration Topic Resource Person 

0900 - 1000 hrs Registration/ Inaugural Session Dr Kuldeep Singh, Director 
Tea Break 1000 - 1030 hrs 

1030 - 1145 hrs Value & Ethics/communication skills with higher 
officers/staff 

Sh. AK Maithani,  
Sr. AO, ICAR-IARI, New Delhi 

1145 - 1300 hrs Stress, time and conflict management Dr. Prem Lata Singh, Head, 
Division of Ag. Extension, 
ICAR-IARI, New Delhi 

Lunch Break 1300 – 1400 hrs. 
1400 - 1515 hrs Diary, dispatch, office record keeping and 

maintenance 
Sh. Avdhesh Kumar, AAO, 
ICAR-NBPGR, New Delhi 

Tea Break 1515 - 1530 hrs 
1530 - 1645 hrs Health issues and Swacchta Abhiyan  Sh. SK Joshi, Business Manager, 

DKMA, KAB-I, ICAR 
18th September 2018 (Day 2) 

0930 - 1045 hrs Handling of office Automation devices such as 
Computer, photocopier, fax machine and multi-
media projector etc. 

Sh. Arun Kumar Sharma, 
Technical Officer, Director’s 
Technical Cell 

Tea Break 1045 - 1100 hrs 
1100 - 1215 hrs Hands on training for submitting on-line 

applications for casual leave, earned leave and 
other service functions etc. in ICAR - ERP 
system. 

Sh. Rajeev Gambhir, ACTO, 
AKMU, ICAR-NBPGR, New 
Delhi. 

1215 - 1330 hrs Administrative Vigilance Sh SK Sinha, Under Secretary 
(Vig.), ICAR (HQs), Krishi 
Bhavan, New Delhi 

Lunch Break 1330 - 1430 hrs 
1430 - 1630 hrs Self-motivation and inter-personal skills for 

service delivery. 
Sh. Kanhaiya Chaudhary, 
Director (Admn.), ICAR (HQs), 
Krishi Bhawan, New Delhi 

Tea break 1500 - 1515 hrs 
19th September, 2018 (Day 3) 

0930 - 1045 hrs Service rule awareness – TA/TTA, LTC and 
CGHS benefits 

Sh. Vivek Purwar, Sr. AO ICAR-
NBPGR, New Delhi 

Tea break 1045 - 1100 hrs 
1100 - 1215 hrs Service rule awareness – retirement benefits Sh. Vampad Sharma, Under 

Secretary (P), ICAR  
1215 - 1330 hrs Service rule awareness – allowances like GPF, 

Transport, HBA, Computer etc. 
Sh. KK Sharma, Sr. FAO, ICAR-
NBPGR, New Delhi 

Lunch break 1330 - 1430 
1430 - 1630 hrs Feedback session & Valedictory Function Dr. AK Vyas, ADG (HRM), 

ICAR & Dr Kuldeep Singh, 
Director, ICAR-NBPGR, New 
Delhi. 

 


